
Bookkeeping Basics
Learn the basics of manual bookkeeping in a 
supportive environment. Content includes the 
bookkeeping process, the accounting equation, 
double entry accounting, journals plus much 
more.  
This course pathways to MYOB Basics and other 
employment courses..

Manual $39  
Sat 9.30 am-12.00 pm  
8 week course (ACFE Funded)

www.pineslearning.com.au

Vocational Education 
& Training

Courses & Activities Term 1 
29 Jan – 29 March 2024

Study in a professional and supportive learning 
environment with fully qualified and professional 
trainers. Pines Learning is recognised by 
employers for the quality of training we deliver.  
Course entry requirements apply for all 
accredited courses and an interview is required 
before enrolment. 
The following Vocational Education and Training 
qualifications are delivered with Victorian and 
Commonwealth Government funding. Eligibility 
criteria apply. Visit our website or phone the 
Centre for further details. RTO No. 3774

For all courses you can enrol by:
•	 Phone on 9842 6726
•	 In person

For Health and Fitness  
courses, enrolments can also  
be made online at  
www.pineslearning.com.au

After enrolment is confirmed, 
payment is required. 

A confirmation receipt will be 
sent to confirm your place.

We accept cash, cheque, Eftpos  
or credit card (Mastercard and  
Visa only).

How to Enrol

Funded places
See following websites for full details 
regarding eligibility for funded places.
Nationally Accredited: www.skills.vic.
gov.au/s/how-to-check-your-eligibility
ACFE: www.pineslearning.com.au/
eligibility-criteria/
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Nationally Accredited 
Qualifications

CHC43121 Certificate IV in Disability 
support
Successful completion of this qualification 
will enable you to work as a Disability 
Support Worker in a range of community 
settings and clients’ homes.

CHC50121 Diploma of Early 
Childhood Education and Care
Add to the skills and knowledge you have 
acquired from your experience working in 
Early Childhood Education and Care in areas 
including service operation, programming 
and building professional partnerships with 
families. Traineeships available.

CHC33021 Certificate III in Individual 
Support (Ageing & Disability) 
Successful completion of this qualification 
will enable you to gain employment in 
either an Aged Care Facility or in Home 
Care as a support worker/personal 
care attendant. Excellent employment 
opportunities are available in the Aged Care 
sector. Traineeships available.

CHC30121 Certificate III in Early 
Childhood Education and Care
Successful completion of this certificate 
will enable you to gain employment as an 
Early Childhood assistant in Long Day Care, 
Kindergartens, Family Day Care and private 
nanny work.

Important  
Information

Our Environment
Pines Learning is a Carer  
Friendly Neighbourhood house 
Pines Learning welcomes people with 
a disability and those facing barriers to 
participation. 
During enrolment, please share if there 
is anything which would impact on your 
participation so that we can put support in 
place. 

Can’t find the course you are 
looking for?
Give us a call on 9842 6726 or email 
us at info@pineslearning.com.au and 
let us know how we can help.

We will do our best to make it happen.

Office hours
Monday-Friday, 9 am-4 pm

Pines Learning Inc. is a 
Registered Training Organisation 
delivering Nationally Accredited 
Courses. RTO No. 3774.

Pines Learning Inc. has endorsement as a 
Deductable Gift Recipient.

Funding Support

Pines Learning Inc gratefully 
acknowledges the support of:

Commonwealth Government 
Victorian Government

Manningham City Council

Pines Early Learning and Care 
offers a Long Day Care Service 
and Funded 3 and 4 year old 
Kindergarten programs.
Our Educators work with families and the 
community to provide quality care and 
education for young children in a bright 
modern facility.

Our resources and experiences provide 
children with opportunities for play and 
learning in a safe and nurturing environment.

Childcare and Kindergarten operates 
Monday to Friday from 8.00 am-6.00 pm 
providing multi-aged grouping for children,  
8 weeks old to 6 years. 

The Centre operates as Approved Care 
under Family Assistance Law and families 
may be eligible for Childcare Subsidy.

We encourage you to phone and arrange a 
visit to our service. 

All bookings must be made at the Childcare 
Centre on 0466 525 157 or 8488 7288.

Pines Early Learning  
and Care

Business Administration Skills
This short, three day a week course is ideal 
for anyone wishing to update their business 
administration skills or change career direction. 
Content includes MS Office 365 office 
technology, social media, admin skills, resume 
writing and interview skills.
 
Tue, Wed and Fri 9.00 am-3.00 pm  
9 week course (ACFE Funded)

Computer and 
Employment Pathways

Computer and 
Employment Pathways

Intro to Medical Terminology
Enhance your admin skills by developing a 
working knowledge of terminology relevant 
to a wide range of medical workplaces. 
Become familiar with word structure, anatomy, 
abbreviations, plus much more.
 
Mon 12.30-3.00 pm 
8 week course (ACFE Funded)

Word for Business Online
Designed for those with a rudimentary 
understanding of MS Word wanting to develop 
their skills to workplace standard, content 
includes formatting, Tabs, Tables, Mail Merge 
plus lots more. Students study self-paced 
(approximately four hours per week) with the 
opportunity to attend fortnightly Zoom support 
sessions. This course forms part of a Business 
Admin skillset being offered at Pines Learning in 
2024 
 
Tue 9.30 am-2.30 pm  
13 week course (ACFE Funded)

9842 6726

1/520 Blackburn Road 
Doncaster East VIC 3109 
Next to the Pines Shopping Centre

Follow us on Facebook 
& Instagram

Contact us

Subscribe to our 
YouTube channel

Acknowledgement of Country
Pines Learning acknowledges the 
Wurundjeri people of the Kulin 
Nations as the traditional custodians 
of the land on which we work and 
learn. We pay respect to their elders 
past, present and emerging.

Cyber Safety Basics
Never has it been more important than now to 
protect your online presence. In eight easy to 
follow sessions, learn about online threats and 
how to identify and manage suspected or real 
attacks. Limited places.
 
Tue 12.30-3.00 pm  
8 week course (ACFE Funded)

Intro to Artificial Intelliwgence (AI)
Join our beginners’ guide to demystify and 
explore the exciting world of AI which has hit 
the internet by storm. You will experiment with 
some of the key AI tools and learn how they can 
impact your everyday life. Basic computer skills 
required. 
 
Tue 7.00-9.30 pm  
2 week course (ACFE Funded)

Diversity Statement
We respect, value and 
welcome people of all 
backgrounds, genders, 
sexualities, abilities and cultures.

Skills to Apply for Work – FREE
This five week course is designed to assist people 
who have been out of workforce to apply for 
suitable employment.
Content includes where to look for job vaccancies, 
online applications , resume and cover letter 
writing plus interview and presentation skills.
 
Thu 9.15-11.45 am 
5 week course sponsored by:

Skills Set
•	 Entry into Care Role Skill Set
•	 Infection Prevention and Control Skill Set

Computers for Beginners 
We offer two gentle paced courses. Level 1 is for the 
novice and Level 2 for the more advanced beginner. 
Students become familiar with the Windows 
environment, creating and saving documents, email 
and internet. Level 2 includes Zoom and Excel.
Level 1: Term 1  Level 2: Term 2 
Mon 9.00 am-12.00 pm 
9 week course (ACFE Funded)

All Abilities Essential Skills for Work
Students with high functioning intellectual 
disabilities will build on their literacy and 
numeracy skills and develop their understanding of 
employability skills for work.  
A short interview is required for anyone not 
previously enrolled in this course.
 
Wed 9.30 am-12.00 pm  
8 week course (ACFE Funded)



Belly Dance
There are no rules for enjoying Belly Dance.
Age, weight or height have no bearing on 
the fact that you can exercise your whole 
body within your own limitations and greatly 
improve your ability to use all your muscles 
while strengthening your core.

Yoga and Pilates
Pilates combined with Yoga postures will 
improve your strength, flexibility and energy 
levels. Strengthening your core will improve 
your posture, self-confidence, muscle tone 
and bone density. 

Chair Yoga
Experience the benefits of yoga from the 
comfort of your chair and improve mobility 
in a way that is gentle and supportive. 
Activate muscles and find length through 
your spine for better posture and energy 
flow. Great for injury recovery or as a safe 
return to exercise.

Pines Learning offers classes to  
help improve your health, fitness  
and wellbeing.

Our classes are in a modern, comfortable 
and friendly environment by qualified 
and experienced trainers.

We offer day and evening classes, 
Monday to Saturday. 

For our timetable, visit our website at  
www.pineslearning.com.au

Bookings are essential for ALL classes as 
minimum and maximum numbers apply.

Health, Fitness  
& Wellbeing

Health, Fitness  
& Wellbeing

Health, Fitness  
& Wellbeing

Health, Fitness  
& Wellbeing

Is It True? - How to Assess the 
Veracity of Information You Hear or 
Read 
Come and share two thought provoking and 
topical afternoons as Dr Paul Kertes outlines 
his 6-point approach to assessing information 
available in the public sphere for its accuracy 
and bias.

The talk, over two sessions, will cover:

•	 A summary of the problem
•	 Definitions and types of ‘truth’
•	 Opinion versus belief versus argument
•	 Related topics such as spin, polls and 

surveys, conspiracy thinking and the 
problematic ‘do your own research’ trend

•	 Quantifying facts and evidence

This keynote is the result of experience and 
research borne from three decades in medicine 
and medical research, training in critical 
thinking, and an interest in philosophy of mind.

Languages  
and Lifestyle

Languages  
and Lifestyle

Tai Chi for Wellbeing
Tai Chi is a low impact exercise class designed 
to help develop strength, balance and 
improve mobility and flexibility. Tai Chi can 
assist with joint stiffness and pain, improve 
concentration, and promote relaxation.

Correct footwear is required for all 
fitness classes. 

Please bring a towel or blanket and 
water bottle.

Yoga
Yoga is a holistic approach to health 
and wellbeing. Working with postures, 
stretches, breathing and relaxation 
techniques, learn to gain control of your 
own life, become calm and improve your 
physical and emotional health. Suitable for 
all age groups and fitness levels. 

Get Fit and Tone 
Our personal trainer will have you moving to 
tone up your whole body. Cardio, Pilates and 
low impact moves with weights and fit balls 
will increase your energy and fitness levels.   

Pilates
Strengthen your lower back and deep 
abdominal muscles to provide support 
to the spine.  As core stability improves, 
smaller muscles become better able to 
support tendons and joints. Bands, mini 
balls and sometimes light hand weights are 
used. All accessories are optional and your 
instructor will advise if and when needed.
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Reconnect Program

Reconnect is a program that will assist you 
to understand your strengths and build 
your confidence and skills. It will provide 
guidance with education, training or further 
education and ensure you have the support 
you need to achieve your goals.

Reconnect will help you:
•	 With one-on-one mentoring  

and guidance
•	 Access and engage with support services 
•	 Breakdown isolation
•	 Reach your learning goals for work  

and study
Reconnect is a Victorian government funded 
program with no cost to eligible participants.

Are you:
•	 Aged 17 to 64 who have not worked or 

studied in the last 6 months.
•	 Asylum seeker aged between 17-64 on 

one of the following visas: Bridging visa 
Class E (BE); or Safe Haven Enterprise 
Visa (SHEV); or Temporary Protection 
Visa (TPV); or Humanitarian Stay 
(Temporary) (subclass 449) visa.

•	 Aged 17 to 24 years of age who have been 
or are currently on a Youth Justice Order.

If so, call Coordinator, Melanie Povey  
on 0421 963 630 or email at 
melanie.povey@pineslearning.com.au

Are you from a non-English 
speaking background?
Would you like to improve reading, 
writing, speaking, conversation and 
listening skills? 
Do you wish to return to study  
or work?
Pines Learning offers a wide range of day 
and evening English language classes, 
available during the week. 

Our classes are at differing levels to suit a 
variety of needs. To see what courses are 
available and more information regarding 
fees and class availability please visit our 
website pineslearning.com.au

An interview is required prior to enrolment. 
To book an interview with our EAL 
Coordinator or for further information 
please phone 9842 6726.

Our English classes can provide a pathway 
into accredited courses such as Aged Care, 
Early Childhood Education and more.

This training is delivered 
with Victorian and 
Commonwealth 
Government funding.

English Classes

Tai Chi and Qi Gong Combo
Tai Chi and Qi Gong are gentle forms of 
exercise, suitable for all ages. They work 
in harmony as a ‘moving meditation’ 
to harmonise, strengthen and have 
healing effects on the function of internal 
organs and bodily systems. Great for the 
management of joint stiffness/pain, blood 
pressure, increased flexibility and improved 
balance and posture.

Social Connections for Adults (18+) 
This is a fun, weekly get-together for people 
with medium-high intellectual disabilities 
to enjoy each other’s company whilst 
developing communication and interpersonal 
skills in a relaxed and welcoming 
environment. The activities include board 
games, discussions, movies, cooking, plus 
much more. Open to adults 18 years and 
over. Carers and support workers welcome to 
attend and may be required to stay.

Zumba Gold®
Designed for the active older adult, true 
beginner, or people who have not exercised 
for a while, Zumba Gold is low intensity, 
moderately paced and lots of fun. 

Strong People Stay Young 
Build strength, tone your muscles, and 
improve your cardio and balance with 
this low impact class. Keep fit and healthy 
working with light arm and leg weights and 
resistance bands 
Suitable for all fitness levels

Loyalty
10% discount applies when Students 
enrol in two or more Community 
Programs classes per week for the 
whole term. Conditions apply.

Barre Class 
Barre is a low impact, toning and functional 
training session that whispers exercise and 
shouts fun. Using chairs, Pilates balls and 
light weights this option laden class will 
leave you feeling energised and happy.  
No experience required and suited to all 
levels of fitness.

Walks for Carers – Neighbourhood 
Carers Club
Calling all Carers! Join our 
friendly walking group and enjoy 
good company, fresh air, and 
green space exposure in a 30-minute walk 
around our local neighbourhood – finishing 
with afternoon tea at Pines Learning. Carve 
out important time to refill your cup, create 
and/or strengthen friendships, move your 
body, discover useful resources and services, 
and spend time with others walking a similar 
life path. A guest speaker will be invited to 
some sessions.

FREE

Thai Chicken Larb Salad– Cooking 
Class  
Thai Chicken Larb Salad is a celebration of 
fresh flavours and textures. The perfect 
balance of sweet, savoury, sour and spiciness 
with aromatic herbs and the fresh crunch 
from lettuce. Utterly addictive!

Strum and Sing - Learn to Play  
the Ukulele 
Join our performing arts teacher, Emma, who 
comes with 25 years teaching experience to 
learn to play the Ukelele. This small class is 
all about gathering people together to enjoy 
the pleasure of making music in a fun, warm 
and supportive environment. Learn to read 
lyrics and ukulele chords for songs across all 
genres including how to look after and tune 
the instrument. The group will determine the 
pace of the program and no prior experience is 
required. Students enrolling in the paid term will 
be required to bring their own instrument and 
tuner (an investment of approx. $60).  
No equipment is required for the Free Come 
and Try Class.

Seated Strength Training 
Led by our experienced Exercise 
Trainer/Myotherapist and 
using hand weights, resistance 
bands and light Pilates balls, this seated 
class promotes stronger bones, improves 
range of motion, enhances heart health, 
and greater balance, mobility, flexibility, 
confidence and vitality. Great for those 
recovering from injury, have limited 
mobility, or as a gentle but effective return 
to exercise.

NEW

All Abilities Essential Skills for Work
Students with high functioning intellectual 
disabilities will build on their literacy 
and numeracy skills and develop their 
understanding of employability skills 
relevant to the workplace. A short interview 
is required for anyone not previously 
enrolled in this course.
 
Wed 9.30 am-12.00 pm  
10 week course (ACFE Funded)

Computer and 
Employment Pathways

Self-Care Sunday - Welcome the 
Day
This Yoga and Pilates class is the perfect way to 
gently start your Sunday morning! You will focus 
on core strength, muscle tone and bone density 
while postures will improve your flexibility, 
stamina and energy levels. Finish with stretches 
and relaxation techniques to calm the mind. 
Refreshments are included for a chance to meet 
others for a friendly chat.

Self-Care Sunday - Invigorate and 
Charge
Get amped, energised and ready for the coming 
week! Set to feel-good-music, this active class 
will strengthen, tone, improve your cardio, bone 
density and balance. Refreshments are included 
for a chance to meet others for a friendly chat.


